Mission #1:
Your mission is to list the 6 steps of posting in the correct order.  

Once you have accomplished this task, you will notice that there are letters shaded in purple and underlined on each piece of paper:

1. The shaded letters must be unscrambled to spell a specific accounting word;

2. The underlined letters spell another accounting word, but should not have to be unscrambled if you have the “6 steps of posting” listed in the correct order.

Good luck!

Word #1: ___________________________

Word #2: ___________________________

Record an account number in the P.R. column in the General Journal

Calculate the running balance and indicate if the balance is a debit or a credit

Record the date
Record the journal page number in the P.R. column

Turn to the correct page in the ledger

Record the transaction dollar ($) amount

Mission #2:

This next file/page contains 5 picture puzzles, and 7 possible accounting definitions.

Each picture puzzle represents a particular accounting term.  Your first challenge is to de-code the picture puzzles, and figure out what each puzzle represents.

For example:  [image: image1.png]


        [image: image2.png]


+ “E” 
(answer:  “Check” and “Cop” + E = Cheque Copy)
Once you have figured out each picture puzzle, you must match the accounting term with the proper definition from the 7 definitions provided.

“A”  +  [image: image3.jpg]




 INCLUDEPICTURE "http://www.dot.gov/ost/hearings/scales.gif" \* MERGEFORMATINET [image: image4.png]Ai‘






[image: image5.png]James say
[T i

*piangihim

I gredvke - \\
p \“a:‘lm Copuasng N\

% o l s '“\\
}m{@ ke \\

G e\




  [image: image6.png]


[image: image7.png]S





[image: image8.png]


       [image: image9.png]



“A”+ [image: image10.jpg]
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 (hint: what’s Heath’s last name?)
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Definitions:

· Specially ruled pages to record financial changes in the various Balance Sheet and Income Statement items.

· The process of transferring the accounting entries from the journal to the ledger

· A business form prepared when goods or services are sold on account

· A percentage based cost added to the price of goods sold to the customer

· “The book of original entry”

· A business form showing the details of a transation in which goods or services are sold to a customer for cash

· The value of an account showing the dollar amount and an indication as to whether it is a debit or credit value

Mission #3:

You are the accounting manager of a successful construction company, and you have just hired a new book-keeper.  As part of the standard company policy, all new employees receive frequent performance reviews to ensure that they are performing their jobs correctly.

You obtain a page from the General Journal to ensure that the new book-keeper is producing high quality work.  However, you notice several errors that have been made!  We do not want to be too quick in firing anyone, but you decide to list the errors in the General Journal so you can discuss the issues with the book-keeper.
How many errors can you identify?


 General Journal



	Date
	
	Particulars
	PR
	DR
	CR

	Nov
	1
	Bank


	
	10 
	0
	0
	0
	-


	
	
	
	
	

	
	
	     Capital, Owner
	
	
	
	
	
	
	10
	0
	0
	0
	-

	
	
	To record investment into business
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Nov
	2
	A/R
	
	2 
	0
	0
	0
	-
	
	
	
	
	

	
	
	Service Revenue
	
	
	
	
	
	
	2
	0
	0
	0
	-

	
	
	To record sale to customer on account
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Nov 
	7
	     Bank
	
	
	
	
	
	
	7
	0
	0
	0
	-

	
	
	Trucks
	
	7
	0
	0
	0
	-
	
	
	
	
	

	
	
	To record the purchase of trucks; cash paid
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Nov
	3
	Utility Expense
	
	
	5
	0
	0
	-
	
	
	
	
	

	
	
	Automobile Expense
	
	
	3
	0
	0
	-
	
	
	
	
	

	
	
	Miscellaneous Expense
	
	
	
	5
	0
	-
	
	
	
	
	

	
	
	     Bank
	
	
	
	
	
	
	1
	0
	5
	0
	-

	
	
	To record the payment of expenses
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Nov
	15
	Cash
	
	4
	0
	0
	0
	-
	
	
	
	
	

	
	
	     Truck
	
	
	
	
	
	
	7
	0
	0
	0
	-

	
	
	     Loss on Sale
	
	
	
	
	
	
	3
	0
	0
	0
	-

	
	
	Sold truck at a loss ($7,000 – 4,000)
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


Mission #4:

Argh!  Our new accountant is panicking because his trial balance won’t balance!  He is starting to pull out his hair because he knows that he has a LOT of transactions recorded in the General Journal, and he just does not know where to begin searching for the error.  

[image: image15.jpg]


  
Since you are all super-accountants, you have been called in to save the day!  

Your first assignment is to calm down the new accountant by telling him the 4 tests that can be performed to find an error in the trial balance (the 4 tests must be listed in the correct order!)

You must also review the out-of-balance trial balance and help find the mysterious error.   Indicate what the error is, and what test helped you to find it.

4 Tests:

Mysterious error:

General Journal:




Ledger:
2006

Nov  1   Bank

4,500


Bank

A/R

Supplies


Equipment
3,600



Capital

8,100

4,500
 47
    63

    73







   195
100


    38

         3
Supplies

    73



 38



A/P

    73

4,510



  111

         6
Expense

    47

 

Bank

    47

Equipment
A/P

Capital







3,600


73

8,100

         10
Bank

   195



Revenue

   195

         15
Drawing

   100



Bank

   100

         19
A/R

    63






Revenue

    63 

Drawings
Revenue

Expenses


        24
Supplies

    38


   100


159
     47



Bank

    38




 63

222

Trial Balance:
Debits


Credits
   4,500


        73

        63


   8,100

   111


      222

    3,600




       100

         47

    

  8431 


    8,395

Mission #5:

The A-maze-ing Race…
You’ve heard of a Spelling Bee… well, now I will introduce you to the Accounting Bee.  Her name is Bee-yonce, and she’s trying to get to her hive.  Help her to weave her way through the circular maze to the hive in the centre.  When you find the correct path, you will notice that there are various letters that you will cross.  These letters will be unscrambled to spell a mystery accounting word.  
Once you have figured out the mystery word, you must provide a definition of what the word means in the world of accounting.

Good luck and God speed!

NOTE:  Please print out ONE copy of the maze page only (so page 10) to figure out the mystery word 
Mystery Word:

Definition:
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