Unit 2: Balance Sheet and Transactions

Activity 3: The use of Spreadsheets in Accounting

Creating Borders video:
1.  List and explain each of the three (3) steps required to create a border in MS Excel.
2. How do you double underline a cell?  When is this function specifically useful?

How to use functions and numerical formats in MS Excel video:

1. What are numerical functions used for?

2. What is the quick function you can use to add numbers (e.g. the totals in a balance sheet)?

3. What function could we type in to calculate owner’s equity? (you may also provide a specific example).

Assignment


Complete the following assignment and submit your work to your teacher. 
From the following information, produce a Balance Sheet for the “Christian Supplies Company” for December 31 2006 using Microsoft Excel. 

Don’t forget to use the “borders” function as well as functions to calculate the “Total Assets”, “Total Liabilities” and “Total Liabilities and Owner’s Equity” figures using MS Excel functions. Please refer to the Balance Sheet format in Activity 2 if for help. 

Assets:                                              Balance
Bank                                                   98 000.00
Accounts Receivable                       37 000.00
Supplies                                             46 000.00
Building                                              71 000.00
Land                                                   45 000.00
Automobiles                                      30 000.00
Equipment                                         62 000.00

Liabilities:                                         Balance
Accounts Payable                             64 000.00
Loan Payable                                    45 000.00
Mortgage Payable                            83 000.00

Owner’s Equity:                               Balance
P. Sajak, Capital                             197 000.00

